
 

 

CITY OF ANTIGO 

FINANCE, PERSONNEL, AND LEGISLATIVE COMMITTEE 

MEETING 

MULTI-PURPOSE ROOM 

CITY HALL 

Wednesday, November 16, 2016 

6:00 PM 

Call to Order 

Discussion and Action May Occur on Any of the Following Agenda Items: 

1. Approval of the Minutes from the October 19, 2016 meeting  

2. Carry Over Vacation for Deputy Clerk-Treasurer  

3. Policy for Personal Property Tax Minimum Value for Tax Bill  

4. Offering Telehealth on Health Insurance  

5. Cash Receipts Import for Utility Billing Quote for Electronically Entering Payments  

6. 2016 Carry Forwards to 2017  

7. 2016 Budget Transfers/Amendments for Approval  

8. Approval to update the Tree and Shrub Ordinance Article IV  

9. Request to fill vacancy within the DPW - Streets/Transportion/Water/Sewer division  

10. Approve the updated #1 Grader Operator Job Description  

11. 2017 Exempt and Non-Represented Employee Wage Increase Recommendation  

12. Recommended January 1, 2017 thru December 31, 2019 Labor Agreement between the City of Antigo and the 
Firefighter's Union  

13. Recommended January 1, 2017 thru December 31, 2019 Labor Agreement between the City of Antigo and the 
Police Officer's Union  

14. Statewide Structural Collapse Contract  

Any Other Matters Authorized by Law to be Considered 

Adjournment 

 
Upon reasonable notice, efforts will be made to accommodate disabled individuals through appropriate aids and 
services.  For additional information, contact Jaime Horswill, 700 Edison Street, Antigo, Wisconsin 54409.  (715) 623-
3633 extension 100. Members of and possibly a quorum of members of other governmental bodies may be in 
attendance to gather information. Any governmental body other than that specifically referred to above will take no 
action. 
 
DATE MAILED: November 10,2016  BILL BRANDT 

 



 

 

To: Mayor and City Council 

From: Kaye Matucheski, Clerk/Treasurer 

Date: November 16, 2016 

Re: Carry Over Vacation for Deputy Clerk-Treasurer 

 

As you know, these past few months have been very busy in the Clerk-Treasurer’s Office with 

the Presidential Election.  Along with that, I have had health issues recently that are still 

ongoing.  Because of this, there is a possibility that the Deputy Clerk-Treasurer will not be able 

to use all of the vacation time that she has accrued before her January 5th anniversary date.  

She has had days scheduled but has been rearranging her schedule to meet the needs of the 

office (for which I am very appreciative of).    

Therefore, I am requesting that she be allowed to carry over up to 40 hours of vacation time to 

be used within 90 days of her anniversary date.  Although she may not need to carry over that 

much time, I do not want her to lose any time if she needs to cancel any other days. 

If you have any questions, please do not hesitate to contact me.  If approved, a resolution will 

need to be forwarded to Council.  I appreciate your consideration of this request. 
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To: Mayor and City Council 

From: Kaye Matucheski, Clerk/Treasurer 

Date: November 16, 2016 

Re: Policy for Personal Property Tax Minimum Value for Tax Bill 

 

When reviewing the list of businesses that receive a personal property tax bills, we have 

determined there is no consistency to who receives this bill.  There are some home-based 

businesses that receive bills and others that do not.  This brought up a question of who should 

be receiving this reporting form and who should not be.  Staff’s thinking is that everyone that we 

can determine has a business should receive the personal property form to complete with the 

value of the personal property.  However because some of the businesses have such a small 

amount of value, it would not be cost effective to send a tax bill if the amount to be collected is 

minimal.  

With this thought in mind, staff felt there should be a minimum threshold for the value of the 

personal property for a business to receive a tax bill.  For example, if the personal property 

value was $400 the tax bill would be about $10.  For a value of $1,000, the bill would be about 

$25.   

We are looking for direction from the committee as to what the minimum threshhold should be 

for the personal property.  A resolution will need to be forwarded to Council for any decision that 

is made.   
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To: Mayor and City Council 

From: Kaye Matucheski, Clerk/Treasurer 

Date: November 16, 2016 

Re: Offering Telehealth on Health Insurance 

 

One additional item that has not been discussed for the health insurance renewal for 

January 1, 2017, is offering Telehealth services to the employees.  Telehealth is a service 

where a telephone number is provided that the employee/dependents can call for certain 

minor medical issues and avoid having to go to the doctor, walk-in, or emergency room.  

The cost to the City for providing this service is $1 per employee per month or 

approximately $948 per year.   

The charge per telephone visit would be $45.  This would be applied to the employee’s 

deductible/co-insurance until the maximum out of pocket limit is met.  WPS used our claims 

from January 1, 2016 to July 15, 2016 to determine what the potential savings to the City’s 

health insurance plan would have been if the telehealth was offered.  Based on that 

information, the potential savings is $8,097.   

According to the WPS website, the types of conditions that can be treated are:  

What conditions can a Teladoc physician treat?  The on-call doctors can treat a variety of 

minor medical conditions, including: 

• Allergies • Diarrhea • Rashes • Sprains and strains (minor joint 

trauma) 

• Arthritic pain • Infections • Respiratory infections • Sports injuries 

• Asthma • Insect bites • Sinusitis • Urinary tract infections (UTI) 

• Bronchitis • Pharyngitis • Skin inflammations or 

cellulitis 

• Vomiting 

• Colds and flu • “Pink eye” or 

conjunctivitis 

• Sore throats • And more! 

I did talk to a few employees about this service and if they thought they would use it.  The 

response was positive so I would like to offer this as an option for a year to see what the 

actual usage is.  We can then evaluate if there is a savings that makes up the $948 cost per 

year. 

If this is approved, a resolution will need to be forwarded to Council.  If you have any 

questions, please feel free to contact me. 
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To: Mayor and City Council 

From: Kaye Matucheski, Clerk/Treasurer 

Date: November 16, 2016 

Re: Cash Receipts Import for Utility Billing Quote for Electronically Entering Payments 

 

The Council had previously approved offering the ability to view and pay utility bills online and to 

receive bills by e-mail for the past several months.  Part of this process was to have the 

payments be updated in our billing software electronically so there would not have to be any 

manual receipt entering for these payments.  Staff has been working on getting this process in 

place for the last several months.  We have been waiting for the cost to upgrade our current 

Springbrook/Accela software to allow this to happen.  We finally received the quote today to 

change the software to allow this and it is attached. The one-time charges for this process are 

$3,300 and the implementation costs are $1,600 for a total of $4,900.  In addition to this there is 

an annual maintenance cost of $726.   

The option to not have these payments electronically entered into the system would be to 

manually enter the payments each day to update the system.  At the meeting on 

Wednesday, we will have further information as to the cost effectiveness of the electronic 

versus the manual entering of payments in order to give you more information. 

If you have any questions before Wednesday, please feel free to give me a call. 
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Antigo, WI- Cash Receipt Import
 
 

Antigo, WI
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Proposed By:
Dennis Kane
dkane@accela.com
(857) 504-6052

 
Proposal Date:
November 10, 2016

 
Proposal Expiration Date:
February 8, 2017
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Proposed Products and Services

License

SKU Code Product Name Description Qty Sales Price Total Price

LC80CF&ACRI0001 Cash Receipts Import Cash Receipts Import 1 USD 3,300.0000 USD 3,300.00

License Total: USD 3,300.00

Maintenance

SKU Code Product Name Description Qty Sales Price Total Price

MI80CF&ACRI0001 Cash Receipts Import
Maintenance & Support

Cash Receipts Import Maintenance & Support 1 USD 726.0000 USD 726.00

Maintenance Total: USD 726.00

Service

SKU Code Product Name Description Qty Sales Price Total Price

SV80F&AT02TM001 Services Tier 2
Finance & Admin

Professional Services Tier 2 Finance &
Administration product implementation

10.00 USD 160.0000 USD 1,600.00

Service Total: USD 1,600.00

 

Grand Total USD 5,626.00
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Product Breakdown and Financial Roll-Up

Recurring Costs

Product Type Total Payment Terms

Maintenance USD 726.00 100% due on contract signing, annually thereafter

Non-Recurring Costs

Product Type Total Payment Terms

License USD 3,300.00 100% due on contract signing

Service USD 1,600.00 Monthly as incurred

Page 3 of 6
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Products and Services Detailed Descriptions

Product Name and Details

Cash Receipts Import

Cash Receipts Import

Services Tier 2 Finance & Admin

Professional Services Tier 2 Finance & Administration product implementation

Page 4 of 6
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Estimated 4-Year Cost of Ownership
 
This table is an illustrative example of the costs being proposed modeled over a 4-Year period highlighting one-time and recurring charges.
Maintenance may increase annually.

Recurrence Year 1 Year 2 Year 3 Year 4

Non-Recurring USD 4,900.00

Recurring USD 726.00 USD 726.00 USD 726.00 USD 726.00
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Additional Information

 
Definitions
Masters: static information and data, based on a single individual or entity. An example of a Master file is Customer, Employee or Vendor contact
information.
History: Information that is updated or added on a regular basis that is tied to a Master File. An example of History includes Checks, Billings or
Receipts.

 
Client Requirements
Client must perform all data extraction from their legacy system and populate then current Standard Templates. Standard Templates and field
listings are available for review by client upon request.
Client must validate the accuracy of data. Data in legacy system which is incorrect or does not balance will need to be altered by Client, or
incorrect results will be carried through to new system.
Client must provide data according to the schedule mutually agreed upon with Project Manager, or project may incur changes to schedule or
additional fees. Client must provide field descriptions and/or definitions for data that is being extracted from the legacy system.
Client is responsible for travel costs in accordance with Vendor’s customer travel policy.

 
Vendor Requirements
Vendor will provide the base for the Accela Finance & Administration application. The base for the Finance & Administration application includes
System Setup, General Ledger Shell, Cash Receipts Shell, and Clearing House. The base is included in all purchases.
Vendor will evaluate data provided from client to ensure that all required fields have been populated, that the formats provided meet the
necessary criteria, and the limitations of field ranges.
Vendor will provide consulting services to assist client in analyzing whether data inputs meet criteria specified, and assist in testing to validate
inputs are converted correctly to the Vendor System.
Vendor will provide a secure method for electronic data transmission.
Vendor will ensure that all data provided in finalized templates are converted correctly into the corresponding fields or tables within the
applications.
Once Client has offered final approval of data sets, Vendor will provide three (3) data conversions into the Live UB System and one (1) data
conversion into the Live system for all other Applicable as specified on table above.

 
Limitations of Conversions Services
Unless otherwise specified and agreed to, Vendor will not consult on or assist in the removal of data from Client legacy system.
Vendor cannot convert data from a legacy system which is not available in a corresponding field.
Vendor cannot convert data into fields which exceed the maximum database field limitations.
The services listed above do not include consulting or data manipulation for the purpose of supplying the Client with information the Client didn’t
previously have access to.
Data requested to be converted after agreed to live conversion will be considered out of scope, and will require a change order, and be subject to
additional fees.
All current templates and field listings are available on the Vendor website, and included herein by reference.
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To: Mayor and City Council 

From: Kaye Matucheski, Clerk/Treasurer 

Date: November 16, 2016 

Re: 2016 Carry Forwards to 2017 

 

Every year funds are budgeted that need to be carried forward to the next budget cycle for 

various reasons such as:  we are budgeting over several years for something or the planned 

purchase or project will not be completed in 2016 or not paid for until 2017.  The department 

managers are contacted and a list is compiled of the expected carry forwards that are needed.  

I have placed this item on the agenda so that it can be acted on.  However because of the 

work load this past month, I was late getting the request to the department managers so I 

will not have everything compiled until Tuesday.  I will have the list e-mailed to you prior to 

the meeting so that you have a chance to review it.   

If you approve this list, a resolution will need to be forwarded to Council.  I apologize for not 

getting the list to you with this agenda. 
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To: Mayor and City Council 

From: Kaye Matucheski, Clerk/Treasurer 

Date: November 16, 2016 

Re: 2016 Budget Transfers/Amendments for Approval 

 

As with the carry forwards, there are budget transfers/adjustments that need to be made for 

situations that occur during the year that were not known at budget time.  Again I was late in 

getting this information out to department managers so I will have a list of what needs approval 

sent to you by e-mail on Tuesday to give you a chance to review the items.  I apologize that the 

information was not sent out with the agenda.  
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To: Mayor and City Council 

From: Sarah Repp, Parks, Recreation, and Cemetery Supervisor 

Date: November 16, 2016 

Re: Approval to update the Tree and Shrub Ordinance Article IV 

 

<Insert Ordinance Formal Body> 
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ARTICLE IV. - TREES AND SHRUBS  

 

Sec. 34-106. - Adoption of state statutes.  

Wis. Stats. §§ 27.09 and 86.03 are adopted and incorporated in this article by reference.  

(Code 1999, § 6-4-13) 

Sec. 34-107. - Statement of policy and applicability.  

(a) Intent and purpose. It is the policy of the city to regulate and establish policy for the control of 
planting, removal, maintenance and protection of trees and shrubs in or upon all public areas and 
terrace areas of the city to:  

(1) Eliminate and guard against dangerous conditions which may result in injury to persons using 
the streets, alleys, sidewalks or other public areas;  

(2) Promote and enhance the beauty and general welfare of the city; 

(3) Prohibit the undesirable and unsafe planting, removal, treatment and maintenance of trees and 
shrubs located in public areas; and  

(4) Guard all trees and shrubs, both public and private, within the city against the spread of 
disease, insects or pests.  

(b) Applicability. This article shall apply to trees and shrubs growing or planted after the effective date of 
the ordinance from which this section is derived in or upon public areas and terrace areas and also 
to all trees and shrubs growing or to be planted in or upon any private premises which shall threaten 
the life, health, safety or welfare of the public or of any public areas.  

(c) Powers of council. The common council is empowered to require landowners to remove, trim or treat 
specified trees, shrubs or plants under certain conditions and to prohibit the planting of certain trees 
or tree species, shrubs or plants on private lands within the city.  

(Code 1999, § 6-4-1) 

Sec. 34-108. - Definitions.  

Whenever the following words or terms are used in this article, they shall be construed to have the 
following meanings:  

Boulevard areas and terrace areas mean the land between the normal location of the street curbing 
and sidewalk. Where there is no curb and gutter, the area four feet from the curbline shall be deemed to 
be a boulevard for the purpose of this article. The term "boulevard" shall have the same meaning as the 
term "terrace." Where there are no sidewalks, the area seven feet from the curb shall be deemed 
boulevard areas under this article.  

Curb means an enclosing frame, border or edging; a raised edge or margin to strengthen or confine.  

Evergreen tree means any woody plant normally having one stem or trunk and bearing foliage in the 
form of needles and crowns which extend from ground level throughout its entire height.  

Forester means the person designated by the common council as authorized to carry out this article 
as the community resources director or designee.  

Major alteration means trimming a tree beyond necessary trimming to comply with this article.  
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Public areas includes all public parks and other lands owned, controlled or leased by the city, except 
the terrace areas.  

Public nuisance means any tree or shrub or part thereof which, by reason of its condition, interferes 
with the use of any public area; is infected with a plant disease; is infested with injurious insects or pests; 
is injurious to public improvements; or endangers the life, health, safety or welfare of persons or property.  

Public trees and shrubs means all trees and shrubs located or to be planted in or upon public areas.  

Shrubs means any woody vegetation or a woody plant having multiple stems and bearing foliage 
from the ground up.  

Tree means any woody plant, normally having one stem or trunk bearing its foliage or crown well 
above ground level to heights of 16 feet or more.  

(Code 1999, § 6-4-2) 

Cross reference— Definitions generally, § 1-2.  

Sec. 34-109. - Designation of city forester; authority of city forester to enter private premises.  

(a) The common council may designate a municipal employee or citizen to perform the duties of city 
forester under Wis. Stats. § 27.09 and may authorize such forester to perform the duties and 
exercise the powers imposed on the common council by this article.  

(b) The city forester or his/her authorized representative may enter upon private premises at all 
reasonable times for the purpose of examining any tree or shrub located upon or over such premises 
and carrying out any of the sections of this article. If a request to inspect such trees or shrubs is 
denied by the person responsible for the property, an inspection warrant may be obtained pursuant 
to Wis. Stats. § 66.0119.  

(Code 1999, § 6-4-3) 

Sec. 34-110. - Interference with city forester prohibited.  

No person shall interfere with the city forester and his/her authorized representative while they are 
engaged in carrying out any work or activities authorized by this article.  

(Code 1999, § 6-4-4) 

Sec. 34-111. - Abatement of tree disease nuisances.  

(a) Tree diseases declared public nuisance. The common council has determined that there are many 
trees growing on public and private premises within the city, the loss of which would substantially 
depreciate the value of public and private property, impair the use and enjoyment of public and 
private premises and erode the tax base of the city, and that the health and life of such trees is 
threatened by fatal diseases. The common council declares its intention to control and prevent the 
spread of such diseases and the insect pests and vectors which carry such diseases and specifically 
declares such diseases to be public nuisances.  

(b) Definitions. As used in this section, unless otherwise clearly indicated by the context:  

Public nuisance means:  

(1) Any deleterious or fatal tree disease. 
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(2) Any tree or part thereof which, by reason of its condition and location, is hazardous or 
dangerous to persons and property using or upon any public street, sidewalk, alley, park or 
other public place, including the terrace strip between curb and lot lines.  

(3) Any tree or part thereof which is infested by the eastern tent caterpillar or other defoliating 
larvae.  

Public property means owned or controlled by the city, including without limitation because of 
enumeration public sites, parks, playgrounds, streets, alleys, sidewalks, boulevards and the terrace strip 
between the lot line and the curb or improved portion of any public way.  

(c) Inspection. Inspection shall be conducted as follows:  

(1) The city forester shall inspect or cause to be inspected all premises and places within the city to 
determine whether any public nuisance exists thereon.  

(2) Whenever necessary to determine the existence of disease in any tree, the person inspecting 
such tree shall remove or cut specimens from the tree in such manner as to avoid fatal injury 
thereto and deliver such specimens for analysis to determine the presence of such nuisances.  

(3) The city forester or his/her agents shall have authority to enter upon private premises at 
reasonable times for the purpose of carrying out any of the provisions of this section.  

(d) Abatement of nuisances. The duty of the city forester in the abatement of nuisances is as follows:  

(1) The city forester shall order, direct, supervise and control the abatement of public nuisances as 
defined in this section by spraying, removal, burning or by other means which he/she 
determines to be necessary to prevent as fully as possible the spread of deleterious tree 
diseases or the insect pests or vectors known to carry such diseases.  

(2) Whenever the city forester after inspection or examination shall determine that a public 
nuisance exists on public property in the city, he/she shall immediately abate or cause the 
abatement of such nuisance in such manner as to destroy or prevent as fully as possible the 
spread of deleterious tree diseases or the insect pests or vectors known to carry such disease.  

(3) a. 
When the city forester shall determine with reasonable certainty that a public nuisance exists 
upon private premises, he/she shall immediately serve or cause to be served personally or by 
certified mail upon the owner of such property, if he/she can be found, or upon the occupant 
thereof a written notice of the existence of such nuisance and of a time and place for a hearing 
before the city forester, not less than 14 days after service of such notice, on the abatement 
action to be taken. Such notice shall describe the nuisance and recommend procedures for its 
abatement and shall further state that, unless the owner shall abate the nuisance in the manner 
specified in the notice or shall appear at the hearing to show that such nuisance does not exist 
or does not endanger the health of trees in the city, the city forester shall cause the abatement 
thereof at the expense of the property served. If the owner cannot be found, such notice shall 
be given by publication in a newspaper of general circulation in the city.  

b. If, after the hearing held pursuant to subsection (d)(3)a of this section, it shall be 
determined by the common council that a public nuisance exists, it shall forthwith order the 
immediate abatement thereof. Unless the property owner abates the nuisance as directed 
within five days after such hearing, the city forester shall proceed to abate the nuisance 
and cause the cost thereof to be assessed against the property in accordance with the 
procedures provided in this section. The city forester may extend the time allowed the 
property owner for abatement work, but not to exceed ten additional days.  

(e) Spraying. Spraying shall be in accordance with the following:  

(1) Whenever the common council, upon the recommendation of the city forester, shall determine 
that any tree or part thereof is infected with a deleterious or fatal tree disease or is in a 
weakened condition or harbors elm bark beetles, the city forester may cause all trees within a 
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1,000-foot radius to be sprayed with an effective disease-destroying concentrate or other 
insecticide.  

(2) In order to facilitate the work and minimize the inconvenience to the public of any spraying 
operations conducted under this section, the forester shall cause to be given advance public 
service announcements or other effective means and shall also cause the posting of 
appropriate warning notices in the areas and along the streets where trees are to be sprayed at 
least 24 hours in advance of spraying. When any residue or concentrate from municipal 
spraying operations can be expected to be deposited on any public street, the forester shall also 
notify the chief of police, who shall take all necessary steps to make and enforce temporary 
parking and traffic regulations on such streets as conditions require. Temporary no parking 
notices shall be posted in each block of any affected street at least 24 hours in advance of 
spraying operations.  

(3) When appropriate warning notices and temporary no parking notices have been given and 
posted in accordance with subsection (e)(2) of this section, the city shall not allow any claim for 
damages to any vehicle caused by such spraying operations.  

(4) When trees on private property are to be sprayed, the forester shall notify the owner of such 
property and proceed to accordance with the requirements of subsection (d)(3) of this section.  

(Code 1999, § 6-4-5) 

Sec. 34-112. - Assessment of costs of abatement.  

(a) The entire costs of abating any public nuisance or spraying trees shall be charged to and assessed 
against the parcel or lot abutting on the street, alley, terrace, boulevard or parkway upon or in which 
such tree is located on or the parcel or lot upon which such tree stands in accordance with Wis. 
Stats. § 66.0627. The cost of abating any such nuisance or part thereof which is located in or upon 
any park shall be borne by the city.  

(b) The cost of abating a public nuisance, when done at the direction and under the supervision of the 
forester, shall be assessed to the property to which such nuisance, tree or wood is located as 
follows:  

(1) The forester shall keep a strict account of the costs of such work or spraying and the amount 
chargeable to each lot or parcel and shall report such work, charges, description of lands to 
which charged and names and addresses of the owners of such lands to the common council 
on or before October 15 of each year.  

(2) Upon receiving the forester's report, the council shall hold a public hearing on such proposed 
charges, giving at least 14 days' advance notice of the time, place and purpose of such hearing 
to interested persons by publication in a newspaper of general circulation in the city and by mail 
to the owner of each property proposed to be charged. Each property owner shall be notified of 
the amount proposed to be assessed against premises and the work for which such charge is 
being made.  

(3) After such hearing, the common council shall affirm, modify and affirm or disapprove such 
assessments by resolution and shall cause a copy thereof to be published. Upon adoption and 
publication of such resolution, assessments made thereby shall be deemed final.  

(4) The clerk-treasurer shall mail notice of the amount of such final assessment to each owner of 
property assessed at his/her last known address stating that, unless paid within 30 days of the 
date of the notice, such assessment will be entered on the tax roll as a tax against the property, 
and all proceedings in relation to the collection, return and sale of property for delinquent real 
estate taxes shall apply to such assessment.  
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  Page 5 

(5) The city declares that, in making assessments under this section, it is acting under its police 
power, and no damages shall be awarded to any owner for the destruction of any diseased or 
infested tree or wood part thereof.  

(Code 1999, § 6-4-6) 

Sec. 34-113. - Planting of trees and shrubs.  

(a) Purpose. The common council states its determination that the planting, care and protection of the 
trees within the city are desirable for the purpose of beauty, shade, comfort, noise abatement and 
economic betterment and encourages all persons to assist in a program of tree planting, care and 
protection.  

(b) Tree planting program. The park, recreation and cemetery director shall recommend to the common 
council, with approval from the city forester, a program for tree planting, care and protection for 
public parks. The common council shall also encourage the planting, care and protection of trees 
and shrubs on private premises within the city.  

(c) Tree types. The size and genus, species and variety of trees and shrubs to be planted in terraces, 
tree banks and boulevards and the manner of planting shall be submitted to the city forester for 
approval before commencement of such work. The city forester shall prepare and maintain lists of 
tree species desirable for planting according to their normal mature height as follows:  

(1) Large trees: over 40 feet; 

(2) Medium trees: 25 to 40 feet; and 

(3) Small trees: 15 to 25 feet. 

(d) Planting size. Planting size shall be as follows:  

(1) All large or medium trees, when planted, shall be at least eight feet high and shall have a 
minimum trunk diameter of 1½ inches at a point six inches above the ground.  

(2) All small trees, when planted, shall be least five feet high and shall have five or more branches.  

(e) Location. Location shall be as follows:  

(1) There shall be a minimum distance of 16 feet and a recommended distance of 25 to 50 feet 
between terrace area trees depending upon the size of trees and other factors. Terrace trees 
shall be planted an equal distance between the sidewalk or proposed sidewalk and back of the 
curb or proposed back of curb. In terrace areas less than five feet wide, planting will not be 
permitted. Terrace area trees shall be a minimum of 25 feet from an intersection or alley.  

(2) Small sized trees shall be planted at least five feet from driveways and large or medium sized 
trees shall be planted at least 15 feet from driveways. Trees shall also be planted at least 15 
feet from curb box/water shutoffs and underground utilities.  

(3) Evergreen trees or shrubs shall not be planted in a terrace area. 

(4) It shall be unlawful to plant or maintain shrubbery, ground cover or other plants not considered 
to be a deciduous leaf tree within terrace areas whose growth is in excess of eight inches in 
height above the top of the nearest curb.  

(5) No tree grates will be allowed around any tree in the terrace. 

(f) Minimum opening to be maintained. Unless otherwise provided for in a written permit from the city 
forester, there must be at least nine square feet of open ground about the base of each tree three 
inches in diameter one foot above the ground, and for each two inches of increase in such diameter 
there must be an increase of at least one square foot of open ground around each such tree.  
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  Page 6 

(g) Permitted species. Only trees approved by the city forester shall be planted in a public terrace strip 
(between curb and sidewalk).  

(h) Certain species restricted. No person shall plant within the city any female tree of the species 
Populus deltoides, commonly called the cottonwood, or any tree commonly called the seed-bearing 
box elder (Acer negundo), which may become infested with box elder bugs, and such trees are 
declared a nuisance. Any person having any such trees on his/her premises shall cause the trees to 
be removed.  

(i) Unlawfully planted trees. Trees, plants or shrubs planted within any terrace or planting easement 
without the authorization and approval of the city forester may be removed. The city forester shall 
notify the abutting owner in writing, listing the unlawfully planted trees, plants or shrubs; ordering 
their removal; and establishing a reasonable time within which such removal shall be accomplished. 
If removal is not accomplished within the time specified, the city may remove such trees, plants or 
shrubs and assess the costs thereof to the owner.  

(j) Frames. Without the approval of the city forester, any person, adjacent to whose land any shade or 
ornamental tree or shrub is growing in any street, may not, for the purpose of protecting such tree or 
shrub, surround the tree or shrub with a suitable box or frame for protection. Borders must be 
installed around the planters downtown and will be maintained by the city or designated 
representative. The city forester will inform the city of any repairs needed.  

(Code 1999, § 6-4-7; Ord. No. 1217B, §§ 1, 2, 9-8-2010) 

Sec. 34-114. - Trimming.  

(a) Trees and shrubs standing in or upon any terrace, public area or upon any private premises adjacent 
to any public right-of-way or public area shall be kept trimmed so that the lowest branches projecting 
over the public street or alley provide a clearance of not less than 14 feet. The city forester may 
waive this subsection for newly planted trees if he/she determines that they do not interfere with 
public travel, obstruct the light of any streetlight or endanger public safety.  

(b) The necessity of the pruning may be determined by the city forester. 

(c) Clearance from sidewalk to lower branches shall not be less than ten feet. All trees standing upon 
private property in the city, the branches of which extend over the line of the street, shall be trimmed 
so that no branch shall grow or hang over the line of the sidewalk lower than ten feet above the level 
of the sidewalk. No tree shall be permitted to grow in such a manner as to obstruct the proper 
diffusion of light from any public lamp. The city forester may waive this subsection for newly planted 
and existing trees if he/she determines that they do not interfere with public travel, obstruct the light 
of any streetlight or endanger public safety.  

(d) Trimming or pruning of more than two-thirds of the crown of a public area tree shall be considered to 
be a major alteration and shall require a permit from the city forester.  

(Code 1999, § 6-4-8) 

Sec. 34-115. - Trees and shrubbery obstructing view at intersection or view of traffic signs.  

(a) Notwithstanding any other section of this article, no person shall maintain, plant or permit to remain 
on any private or public premises situated at the intersection of two or more streets or alleys in the 
city any hedge, tree, shrub or other growth which may obstruct the view of the operator of any motor 
vehicle or pedestrian approaching such intersection.  

(b) It is unlawful for any person to plant, cause to grow, allow to grow or maintain any trees, bushes, 
shrubbery or vegetation of any kind which is an obstruction to the clear and complete vision of any 
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  Page 7 

traffic sign or driveway approach to a street in the city. It shall be the duty of every owner of such 
tree, bush, shrubbery or vegetation to remove such obstruction.  

(c) Any shrub, tree or other plant which obstructs the view at an intersection or the view of a traffic sign 
shall be deemed to be dangerous to public travel, and the city forester may order, by written notice, 
the owner or occupant of any private place or premises on which there stands a tree or shrub which 
unreasonably interferes with or encroaches upon the street or sidewalk to take such steps as are 
necessary to remove such interference. If such owner or occupant fails, within ten days of receipt of 
notice, to take such necessary steps, the city forester and/or common council shall order city 
employees to remove the interference. The cost of removing the interference shall be levied and 
collected as a special tax upon the property upon which or in front of which such tree or shrub 
stands.  

(d) Any person who is an owner or occupant or firm or corporation failing to obey the written notice of 
the city forester as specified to subsection (c) of this section shall, upon conviction thereof, be 
subject to a forfeiture as established in section 1-14.  

(Code 1999, § 6-4-9) 

Sec. 34-116. - Removal of trees and stumps.  

(a) Dangerous, obstructive and infected trees. Any tree or part thereof, whether alive or dead, which the 
city forester shall find to be infected, hazardous or a nuisance as to endanger the general public or 
other trees, plants or shrubs growing within the city or to be injurious to sewers, sidewalks or other 
public improvements, whether growing upon public or private premises, shall be removed, trimmed 
or treated by the owner of the property upon or adjacent to which such tree or part thereof is located. 
The city forester shall give written notice to such owner to remedy the situation which shall be served 
personally or posted upon the affected tree. Such notice shall specifically state the period of time 
within which the action must be taken, which shall be within not less than 24 hours nor more than 14 
days, as determined by the city forester on the basis of the seriousness of the condition of the tree or 
danger to the public. If the owner shall fail to remove, treat or trim such tree within the time limits, the 
city forester shall cause the tree to be removed, treated or trimmed and shall report the full costs 
thereof to the clerk-treasurer, who shall thereupon enter such costs as a special charge against the 
property.  

(b) Tree removal permit. No person shall plant, injure, trim, remove or destroy any tree or shrub located 
in or upon any public place, until a permit shall have been issued by the city forester. Such permit 
shall be issued only when the removal, trimming or cutting of the tree or shrub is necessary, as 
determined by the city forester, because of disease, damage, hazardous condition and/or location or 
its location is such that substantial detriment is done to the property upon which the tree or shrub 
stands or the property abutting the tree or shrub. Such permit shall expressly state the premises 
upon which the tree stands and the location of the tree thereon.  

(c) Tree and stump removal standards. In cutting down trees located in public and terrace areas, the 
tree must be removed with the root stump grubbed out or ground out to a depth of at least nine 
inches below grade measured in a straight line with the normal grade of the sidewalk to the top of the 
curb. All wood and debris must be removed from the street prior to the end of each working day, and 
all holes shall be filled to normal grade level with topsoil as soon as practicable. The abutting 
property owner shall have a right of first refusal to keep the wood, provided such wood is not 
diseased. The city has the right to keep any of the wood products. The city forester shall, upon 
request, offer the wood product to the abutting landowner first, then advertise and sell it to the 
highest bidder.  

(d) Tree replacement. Upon removal of any tree on public lands, the city forester will use his/her 
discretion if the tree will be replaced. With approval by the city forester, the city will replace the tree 
that was removed.  
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(Code 1999, § 6-4-10) 

Sec. 34-117. - Prohibited acts.  

(a) Damage to public trees. No person shall, without the consent of the owner, for a private tree or 
shrub, or without written permits from the city forester, for a terrace area tree, public tree or shrub, 
perform or cause to be performed by others any of the following acts:  

(1) Secure, fasten or run any rope, wire sign, unprotected electrical installation or other device or 
material to, around or through a tree or shrub.  

(2) Break, injure, mutilate, deface, kill or destroy any tree or shrub or permit any fire to burn where it 
will injure any tree or shrub.  

(3) Permit any toxic chemical, gas, smoke, oil or other injurious substance to seep, drain or be 
emptied upon or about any tree or shrub or place cement or other solid substance around the 
base of the tree or shrub.  

(4) Remove any guard, stake or other device or material intended for the protection of a public tree 
or shrub or close or obstruct any open space about the base of a public tree or shrub designed 
to permit access of air, water and fertilizer.  

(5) Attach any sign, poster, notice or other object on any tree or fasten any guy wire, cable, rope, 
nails, screws or other device to any tree. However, the city may tie temporary no parking signs 
to trees when necessary in conjunction with street improvement work, tree maintenance work or 
parades.  

(6) Cause or encourage any fire or burning near or around any tree. 

(7) Except with a written permit from the city forester, place or maintain upon the ground any stone, 
brick, cement or other impervious substance in such manner as may obstruct the free access of 
air or water to the roots of any tree, shrub or plant in or upon any public way or public place.  

(b) Excavations. All trees on any parkway or other publicly owned property near any excavation or 
construction of any building or structure or street work shall be sufficiently guarded and protected by 
those responsible for such work to prevent any injury to such trees. No person shall excavate any 
ditches, tunnels or trenches or install pavement within a radius of ten feet from any public tree 
without a permit from the city forester.  

(c) Interference with forester. No person shall:  

(1) Interfere with or prevent any acts of the city forester or his/her agents while he/she is engaged 
in the performance of duties imposed by this section.  

(2) Refuse to permit the city forester or his/her representative to enter upon his/her premises at 
reasonable times to exercise the duties imposed by this article.  

(d) Refusal to abate nuisance. No person shall permit any public nuisance to remain on any premises 
owned or controlled by him/her when ordered by the city forester to abate such nuisance.  

(Code 1999, § 6-4-11) 

Sec. 34-118. - Appeal from determinations or orders.  

Any person who receives a determination or order under this article from the city forester and who 
objects to all or any part thereof shall have the right to appeal such determination or order, subject to 
article XI of chapter 2, to the common council within seven days of receipt of the order. The common 
council shall hear such appeal within 30 days of receipt of written notice of the appeal. After such hearing, 
the common council may reverse, affirm or modify the order or determination appealed from, and the 
grounds for its decision shall be stated in writing. The common council shall, by letter, notify the party 
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appealing the order or determination of its decision within ten days after the hearing has been concluded. 
The council shall file its written decision with the clerk-treasurer.  

(Code 1999, § 6-4-12) 
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ARTICLE IV. - TREES AND SHRUBS  

 

Sec. 34-106. - Adoption of state statutes.  

Wis. Stats. §§ 27.09 and 86.03 are adopted and incorporated in this article by reference.  

(Code 1999, § 6-4-13) 

Sec. 34-107. - Statement of policy and applicability.  

(a) Intent and purpose. It is the policy of the city to regulate and establish policy for the control of 
planting, removal, maintenance and protection of trees and shrubs in or upon all public areas and 
terrace areas of the city to:  

(1) Eliminate and guard against dangerous conditions which may result in injury to persons using 
the streets, alleys, sidewalks or other public areas;  

(2) Promote and enhance the beauty and general welfare of the city; 

(3) Prohibit the undesirable and unsafe planting, removal, treatment and maintenance of trees and 
shrubs located in public areas; and  

(4) Guard all trees and shrubs, both public and private, within the city against the spread of 
disease, insects or pests.  

(b) Applicability. This article shall apply to trees and shrubs growing or planted after the effective date of 
the ordinance from which this section is derived in or upon public areas and terrace areas and also 
to all trees and shrubs growing or to be planted in or upon any private premises which shall threaten 
the life, health, safety or welfare of the public or of any public areas.  

(c) Powers of council. The common council is empowered to require landowners to remove, trim or treat 
specified trees, shrubs or plants under certain conditions and to prohibit the planting of certain trees 
or tree species, shrubs or plants on private lands within the city.  

(Code 1999, § 6-4-1) 

Sec. 34-108. - Definitions.  

Whenever the following words or terms are used in this article, they shall be construed to have the 
following meanings:  

Boulevard areas and terrace areas mean the land between the normal location of the street curbing 
and sidewalk. Where there is no curb and gutter, the area four feet from the curbline shall be deemed to 
be a boulevard for the purpose of this article city owned right-of-way shall be determined. The term 
"boulevard" shall have the same meaning as the term "terrace." Where there are no sidewalks, the area 
seven feet from the curb shall be deemed boulevard areas under this article.  

Curb means an enclosing frame, border or edging; a raised edge or margin to strengthen or confine.  

Evergreen tree means any woody plant normally having one stem or trunk and bearing foliage in the 
form of needles and crowns which extend from ground level throughout its entire height.  

City Forester means the Parks, Recreation and Cemetery Director person designated by the 
common council as authorized to carry out this article, or his/her designee. as the community resources 
director or designee.  

Comment [DJK1]: May want to define the term 
Topping and that this cannot occur in the City. 

Comment [SR2]: Boulevard and terrace areas 
are determined by a measurement, and that should 
be stated in the ordinance. 

Comment [SR3]: This title no longer exists 
within the city and is not necessary within the 
document. 
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Major alteration means trimming a tree beyond necessary trimming to comply with this article.  

Public areas includes all public parks, boulevard/terraces and other lands owned, controlled or 
leased by the city, except the terrace areas. Including boulevard and/or terrace areas. 

Public nuisance means any tree or shrub or part thereof which, by reason of its condition, interferes 
with the use of any public area; is infected with a plant disease; is infested with injurious insects or pests; 
is injurious to public improvements; or endangers the life, health, safety or welfare of persons or property.  

Public trees and shrubs means all trees and shrubs located or to be planted in or upon public areas.   

Shrubs means any woody vegetation or a woody plant having multiple stems and bearing foliage 
from the ground up.  

Topping or rounding over means the cutting of large diameter branches (more than three (3”) inches 
in diameter) at a point between lateral shoots thereby leaving stubs, resulting in substantial size reduction 
of the canopy and destruction of the natural form/shape of a mature tree.  Topping is not allowed on 
public property. 

Tree means any woody plant, normally having one stem or trunk bearing its foliage or crown well 
above ground level to potential heights of 16 15 feet or more.  

(Code 1999, § 6-4-2) 

Cross reference— Definitions generally, § 1-2.  

Sec. 34-109. - Designation of city forester; authority of city forester to enter private premises.  

(a) The common council may designate a municipal employee or citizen to perform the duties of city 
forester under Wis. Stats. § 27.09 and may authorize such forester to perform the duties and 
exercise the powers imposed on the common council by this article.  

(b) The city forester or his/her authorized representative may enter upon private premises at all 
reasonable times for the purpose of examining any tree or shrub located upon or over such premises 
and carrying out any of the sections of this article. If a request to inspect such trees or shrubs is 
denied by the person responsible for the property, an inspection warrant may be obtained pursuant 
to Wis. Stats. § 66.0119.  

(Code 1999, § 6-4-3) 

Sec. 34-110. - Interference with city forester prohibited.  

No person shall interfere with the city forester and his/her authorized representative while they are 
engaged in carrying out any work or activities authorized by this article.  

(Code 1999, § 6-4-4) 

Sec. 34-111. - Abatement of tree disease nuisances.  

(a) Tree diseases declared public nuisance. The common council has determined that there are many 
trees growing on public and private premises within the city, the loss of which would substantially 
depreciate the value of public and private property, impair the use and enjoyment of public and 
private premises and erode the tax base of the city, and that the health and life of such trees is 
threatened by fatal diseases. The common council declares its intention to control and prevent the 
spread of such diseases and the insect pests and vectors which carry such diseases and specifically 
declares such diseases to be public nuisances.  

Comment [SR4]: The “except” language is not 
congruent with our current management practices. 
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(b) Definitions. As used in this section, unless otherwise clearly indicated by the context:  

Public nuisance means:  

(1) Any deleterious or fatal tree disease. Infection or infestation 

(2) Any tree or part thereof which, by reason of its condition and location, is hazardous or 
dangerous to persons and property using or upon any public street, sidewalk, alley, park or 
other public place, including the boulevard/terrace strip.  Any tree or part thereof which, by 
reason of its condition and location is hazardous or dangerous to other trees, plants or shrubs 
growing within the city or to be injurious to sewers, sidewalks or other public improvements, 
whether growing upon public or private premises. between curb and lot lines.  

(3) Any tree or part thereof which is infested by the eastern tent caterpillar or other defoliating 
larvae.  

Public property means owned or controlled by the city, including without limitation because of 
enumeration public sites, parks, playgrounds, streets, alleys, sidewalks, boulevards and the terrace strip 
between the lot line and the curb or improved portion of any public way.  

(c) Inspection. Inspection shall be conducted as follows:  

(1) The city forester shall inspect or cause to be inspected all premises and places within the city to 
determine whether any public nuisance exists thereon.  

(2) Whenever necessary to determine the existence of disease in any tree, the person inspecting 
such tree shall remove or cut specimens from the tree in such manner as to avoid fatal injury 
thereto and deliver such specimens for analysis to determine the presence of such nuisances.  

(3) The city forester or his/her agents shall have authority to enter upon private premises at 
reasonable times for the purpose of carrying out any of the provisions of this section.  

(d) Abatement of nuisances. The duty of the city forester in the abatement of nuisances is as follows:  

(1) The city forester shall order, direct, supervise and control the abatement of public nuisances as 
defined in this section by spraying, removal, burning or by other means which he/she 
determines to be necessary to prevent as fully as possible the spread of deleterious tree 
diseases or the insect pests or vectors known to carry such diseases, or remove the hazard. 

(a) (2) Whenever the city forester after inspection or examination shall determine that a public 
nuisance exists on public property in the city, he/she shall immediately abate or cause the 
abatement of such nuisance in such manner as to destroy or prevent as fully as possible the 
spread of deleterious tree diseases or the insect pests or vectors known to carry or cause such 
disease nuisance.  The cost of abating any such nuisance or part thereof which is located in or 
upon any park, city owned property, or city owned public right-of-way shall be borne by the city.   

 

(3) a. When the city forester shall determine with reasonable certainty that a public nuisance 
exists upon private premises, he/she shall immediately serve or cause to be served personally 
or by certified mail upon the owner of such property, if he/she can be found, or upon the 
occupant thereof a written notice of the existence of such nuisance and of a time and place for a 
hearing before the city forester, not less than 14 days after service of such notice, on the 
abatement action to be taken. Such notice shall describe the nuisance and recommend 
procedures for its abatement and shall further state that, unless the owner shall abate the 
nuisance in the manner specified in the notice or shall appear at the hearing to show that such 
nuisance does not exist or does not endanger the health of trees in the city, the city forester 
shall cause the abatement thereof at the expense of the property served. If the owner cannot be 
found, such notice shall be given by publication in a newspaper of general circulation in the city.  

b. If, after the hearing held pursuant to subsection (d)(3)a of this section, it shall be 
determined by the common council that a public nuisance exists, it shall forthwith order the 
immediate abatement thereof. Unless the property owner abates the nuisance as directed 

Comment [DJK5]: I suggest removing the word 
disease and use “infection or infestation”, this 
addresses both diseases and insects. Best not to 
specifically list names as who knows what new 
insect or disease will be found in the future.   

Comment [SR6]: Moved from page 7 under Sec. 
34-116 – Removal of trees and stumps. 

Comment [SR7]: Unnecessary already stated. 

Comment [DJK8]: Can remove this entire point 
as eastern tent caterpillar rarely kills trees 

Comment [SR9]: Replace with nuisance 
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within five days after such hearing, the city forester shall proceed to abate the nuisance 
and cause the cost thereof to be assessed against the property in accordance with the 
procedures provided in this section. The city forester may extend the time allowed the 
property owner for abatement work, but not to exceed ten additional days.  

(e) Spraying. Spraying shall be in accordance with the following:  

(1) Whenever the common council, upon the recommendation of the city forester, shall determine 
that any tree or part thereof is infected/infested with a deleterious or fatal tree disease/insects or 
is in a weakened condition or harbors elm bark beetles, the city forester may cause all trees 
within a 1,000-foot radius to be sprayed with an effective disease-destroying concentrate or 
other insecticide.  

(2) In order to facilitate the work and minimize the inconvenience to the public of any spraying 
operations conducted under this section, the forester shall cause to be given advance public 
service announcements or other effective means and shall also cause the posting of 
appropriate warning notices in the areas and along the streets where trees are to be sprayed at 
least 24 hours in advance of spraying. When any residue or concentrate from municipal 
spraying operations can be expected to be deposited on any public street, the forester shall also 
notify the chief of police, who shall take all necessary steps to make and enforce temporary 
parking and traffic regulations on such streets as conditions require. Temporary no parking 
notices shall be posted in each block of any affected street at least 24 hours in advance of 
spraying operations.  

(3) When appropriate warning notices and temporary no parking notices have been given and 
posted in accordance with subsection (e)(2) of this section, the city shall not allow any claim for 
damages to any vehicle caused by such spraying operations.  

(4) When trees on private property are to be sprayed, the forester shall notify the owner of such 
property and proceed to accordance with the requirements of subsection (d)(3) of this section.  

(Code 1999, § 6-4-5) 

Sec. 34-112. - Assessment of costs of abatement.   Cost of Planting, Removal, Maintenance, and 

Protection of Public Trees and Shrubs 

(a) The entire costs of abating any public nuisance or spraying trees shall be charged to and assessed 
against the parcel or lot abutting on the street, alley, terrace, boulevard or parkway upon or in which 
such tree is located on or the parcel or lot upon which such tree stands in accordance with Wis. 
Stats. § 66.0627. The cost of abating any such nuisance or part thereof which is located in or upon 
any park shall be borne by the city.  

(b) The cost of abating a public nuisance, when done at the direction and under the supervision of the 
forester, shall be assessed to the property to which such nuisance, tree or wood is located as 
follows:  

(1) The forester shall keep a strict account of the costs of such work or spraying and the amount 
chargeable to each lot or parcel and shall report such work, charges, description of lands to 
which charged and names and addresses of the owners of such lands to the common council 
on or before October 15 of each year.  

(2) Upon receiving the forester's report, the council shall hold a public hearing on such proposed 
charges, giving at least 14 days' advance notice of the time, place and purpose of such hearing 
to interested persons by publication in a newspaper of general circulation in the city and by mail 
to the owner of each property proposed to be charged. Each property owner shall be notified of 
the amount proposed to be assessed against premises and the work for which such charge is 
being made.  

Comment [SR10]: Does not make any sense to 
list one insect example. 

Comment [SR11]: This section needs to be 
updated with how the program has functioned 
historically, and how the program should function in 
the best interests of the city of Antigo.  The updates 
came from the City of Steven’s Point ordinance. 
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(3) After such hearing, the common council shall affirm, modify and affirm or disapprove such 
assessments by resolution and shall cause a copy thereof to be published. Upon adoption and 
publication of such resolution, assessments made thereby shall be deemed final.  

(4) The clerk-treasurer shall mail notice of the amount of such final assessment to each owner of 
property assessed at his/her last known address stating that, unless paid within 30 days of the 
date of the notice, such assessment will be entered on the tax roll as a tax against the property, 
and all proceedings in relation to the collection, return and sale of property for delinquent real 
estate taxes shall apply to such assessment.  

 

(5) The city declares that, in making assessments under this section, it is acting under its police 
power, and no damages shall be awarded to any owner for the destruction of any diseased or 
infested tree or wood part thereof.  

a) The entire cost of planting, removal, maintenance, and protection of trees and shrubs in all 
public areas of the city when performed by department employees or their contractors at the 
direction of the city forester, shall be borne by the city out of the department budgets, or from 
funds donated or otherwise acquired for this purpose.  When a private party other than the 
city plants, removes, maintains, or protects public trees or shrubs the said party shall incur 
all expenses connected therewith.  

b) Permit Required.  No person shall plant, remove, maintain, or protect any public tree or 
shrub, or cause such work to be done without obtaining a written permit from the city. 

(Code 1999, § 6-4-6) 

Sec. 34-113. - Planting of trees and shrubs.  

(a) Purpose. The common council states its determination that the planting, care and protection of the 
trees within the city are desirable for the purpose of beauty, shade, comfort, noise abatement and 
economic betterment and encourages all persons to assist in a program of tree planting, care and 
protection.  

(b) Tree planting program. The park, recreation and cemetery director the City Forester shall 
recommend to the common council, with approval from the city forester, a program for tree planting, 
care and protection for public parks, boulevard and/or terrace areas. The common council shall also 
encourage the planting, care and protection of trees and shrubs on private premises within the city.  

(c) Tree types. The size and genus, species and variety of trees and shrubs to be planted in terraces, 
tree banks and boulevards and the manner of planting shall be submitted to the city forester for 
approval before commencement of such work. The city forester shall prepare and maintain lists of 
tree species desirable for planting according to their normal mature height as follows:  

(1) Large trees: over 40 feet; 

(2) Medium trees: 25 to 40 feet; and 

(3) Small trees: 15 to 25 feet. 

(d) Planting size. Planting size shall be as follows:  

(1) All large or medium trees, when planted, shall be at least eight feet high and shall have a 
minimum trunk diameter of 1½ inches at a point six inches above the ground.  

(2) All small trees, when planted, shall be least five feet high and shall have five or more branches.  

(e) Location. Location shall be as follows:  

(1) There shall be a minimum distance of 16 25 feet between small trees, 35 feet for medium trees 
and 50 feet for large trees. feet and a recommended distance of 25 to 50 feet between terrace 

Comment [DJK12]: I suggest removing the term 
Tree Bank as it has never been listed prior, thus no 
known definition 

Comment [DJK13]: Distances should be 25 ft. 
small trees, 35 ft. medium & 50 ft. for large trees 
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area trees depending upon the size of trees and other factors. Terrace/boulevard trees shall be 
planted an equal distance between the sidewalk or proposed sidewalk and back of the curb or 
proposed back of curb. In boulevard/terrace areas less than five feet wide, planting will not be 
permitted. Terrace area trees shall be a minimum of 25 feet from an intersection or alley.  To 
ensure appropriate vision setback trees shall be planted in accordance to Sec. 14-777. – Traffic 
visibility triangle. 

(2) Small sized trees shall be planted at least five feet from driveways and large or medium sized 
trees shall be planted at least 15 feet from driveways. Trees shall also be planted at least 15 
feet from curb box/water shutoffs and underground utilities.  

(3) Evergreen trees or shrubs shall not be planted in a terrace area. 

(4) It shall be unlawful to plant or maintain shrubbery, ground cover or other plants not considered 
to be a deciduous leaf tree within terrace areas whose growth is in excess of eight inches in 
height above the top of the nearest curb.  

(5) No tree grates will be allowed around any tree in the terrace. 

(f) Minimum opening to be maintained. Unless otherwise provided for in a written permit from the city 
forester, there must be at least nine 36 square feet of open ground about the base of each tree three 
inches in diameter one foot above the ground, and for each two inches of increase in such diameter 
there must be an increase of at least one square foot of open ground around each such tree.  

(g) Permitted species. Only trees approved by the city forester shall be planted in a public terrace strip 
(between curb and sidewalk).  

(h) Certain species restricted. No person shall plant within the city any female tree of the species 
Populus deltoides, commonly called the cottonwood, or any tree commonly called the seed-bearing 
box elder (Acer negundo), which may become infested with box elder bugs, and such trees are 
declared a nuisance. Any person having any such trees on his/her premises shall cause the trees to 
be removed.  

(i) Unlawfully planted trees. Trees, plants or shrubs planted within any terrace or planting easement 
without the authorization and approval of the city forester may be removed. The city forester shall 
notify the abutting owner in writing, listing the unlawfully planted trees, plants or shrubs; ordering 
their removal; and establishing a reasonable time within which such removal shall be accomplished. 
If removal is not accomplished within the time specified, the city may remove such trees, plants or 
shrubs and assess the costs thereof to the owner.  

(j) Frames. Without the approval of the city forester, any person, adjacent to whose land any shade or 
ornamental tree or shrub is growing in any street, may not, for the purpose of protecting such tree or 
shrub, surround the tree or shrub with a suitable box or frame for protection. Borders must be 
installed around the planters downtown and will be maintained by the city or designated 
representative. The city forester will inform the city of any repairs needed.  

(Code 1999, § 6-4-7; Ord. No. 1217B, §§ 1, 2, 9-8-2010) 

Sec. 34-114. - Trimming.  

(a) Trees and shrubs standing in or upon any terrace, public area or upon any private premises adjacent 
to any public right-of-way or public area shall be kept trimmed so that the lowest branches projecting 
over the public street or alley provide a clearance of not less than 14 feet. The city forester may 
waive this subsection for newly planted trees if he/she determines that they do not interfere with 
public travel, obstruct the light of any streetlight or endanger public safety.  

(b) The necessity of the pruning may be determined by the city forester. 

(c) Clearance from sidewalk to lower branches shall not be less than ten feet. All trees standing upon 
private property in the city, the branches of which extend over the line of the street, shall be trimmed 

Comment [DJK14]: For the health of the tree it 
should be 36 sq. ft. 
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so that no branch shall grow or hang over the line of the sidewalk lower than ten feet above the level 
of the sidewalk. No tree shall be permitted to grow in such a manner as to obstruct the proper 
diffusion of light from any public lamp. The city forester may waive this subsection for newly planted 
and existing trees if he/she determines that they do not interfere with public travel, obstruct the light 
of any streetlight or endanger public safety.  

(d) Trimming or pruning of more than two-thirds of the crown of a public area tree shall be considered to 
be a major alteration and shall require a permit from the city forester.  

(d) There shall be a moratorium on pruning or removal of oak trees on public or private property from 
April 1 – September 1. 

 

(Code 1999, § 6-4-8) 

Sec. 34-115. - Trees and shrubbery obstructing view at intersection or view of traffic signs.  

(a) Notwithstanding any other section of this article, no person shall maintain, plant or permit to remain 
on any private or public premises situated at the intersection of two or more streets or alleys in the 
city any hedge, tree, shrub or other growth which may obstruct the view of the operator of any motor 
vehicle or pedestrian approaching such intersection.  

(b) It is unlawful for any person to plant, cause to grow, allow to grow or maintain any trees, bushes, 
shrubbery or vegetation of any kind which is an obstruction to the clear and complete vision of any 
traffic sign or driveway approach to a street in the city. It shall be the duty of every owner of such 
tree, bush, shrubbery or vegetation to remove such obstruction.  

(c) Any shrub, tree or other plant which obstructs the view at an intersection or the view of a traffic sign 
shall be deemed to be dangerous to public travel, and the city forester may order, by written notice, 
the owner or occupant of any private place or premises on which there stands a tree or shrub which 
unreasonably interferes with or encroaches upon the street or sidewalk to take such steps as are 
necessary to remove such interference. If such owner or occupant fails, within ten days of receipt of 
notice, to take such necessary steps, the city forester and/or common council shall order city 
employees to remove the interference. The cost of removing the interference shall be levied and 
collected as a special tax upon the property upon which or in front of which such tree or shrub 
stands.  

(d) Any person who is an owner or occupant or firm or corporation failing to obey the written notice of 
the city forester as specified to subsection (c) of this section shall, upon conviction thereof, be 
subject to a forfeiture as established in section 1-14.  

(Code 1999, § 6-4-9) 

Sec. 34-116. - Removal of trees and stumps.  

Dangerous, obstructive and infected trees. Any tree or part thereof, whether alive or dead, which the city 
forester shall find to be infected, hazardous or a nuisance as to endanger the general public or other 
trees, plants or shrubs growing within the city or to be injurious to sewers, sidewalks or other public 
improvements, whether growing upon public or private premises, shall be removed, trimmed or 
treated by the owner of the property upon or adjacent to which such tree or part thereof is located.  

 The city forester shall give written notice to such owner to remedy the situation which shall be 
served personally or posted upon the affected tree. Such notice shall specifically state the 
period of time within which the action must be taken, which shall be within not less than 24 
hours nor more than 14 days, as determined by the city forester on the basis of the seriousness 
of the condition of the tree or danger to the public. If the owner shall fail to remove, treat or trim 

Comment [DJK15]: I would remove this item as 
pruning by residents is not a good idea for both 
safety and properly pruning trees. 

Comment [SR16]: Moved to page 3 under 
public nuisance. 
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such tree within the time limits, the city forester shall cause the tree to be removed, treated or 
trimmed and shall report the full costs thereof to the clerk-treasurer, who shall thereupon enter 
such costs as a special charge against the property.   

(b) Tree removal permit. No person shall plant, injure, trim, remove or destroy any tree or shrub located 
in or upon any public place, until a permit shall have been issued by the city forester. Such permit 
shall be issued only when the removal, trimming or cutting of the tree or shrub is necessary, as 
determined by the city forester, because of disease, damage, hazardous condition and/or location or 
its location is such that substantial detriment is done to the property upon which the tree or shrub 
stands or the property abutting the tree or shrub. Such permit shall expressly state the premises 
upon which the tree stands and the location of the tree thereon.  

(c) Tree and stump removal standards. In cutting down trees located in public and terrace areas, the 
tree must be removed with the root stump grubbed out or ground out to a depth of at least nine 
inches below grade measured in a straight line with the normal grade of the sidewalk to the top of the 
curb. All wood and debris must be removed from the street prior to the end of each work ing day, and 
all holes shall be filled to normal grade level with topsoil as soon as practicable. The abutting 
property owner shall have a right of first refusal to keep the wood, provided such wood is not 
diseased or infested. The city has the right to keep any of the wood products. The city forester shall, 
upon request, offer the wood product to the abutting landowner first. then advertise and sell it to the 
highest bidder.  

(d) Tree replacement. Upon removal of any tree on public lands, the city forester will use his/her 
discretion if the tree will be replaced. With approval by the city forester, the city will replace the tree 
that was removed.  

(Code 1999, § 6-4-10) 

Sec. 34-117. - Prohibited acts.  

(a) Damage to public trees. No person shall, without the consent of the owner, for a private tree or 
shrub, or without written permits from the city forester, for a terrace area tree, public tree or shrub, 
perform or cause to be performed by others any of the following acts:  

(1) Secure, fasten or run any rope, wire sign, unprotected electrical installation or other device or 
material to, around or through a tree or shrub.  

(2) Break, injure, mutilate, deface, kill or destroy any tree or shrub or permit any fire to burn where it 
will injure any tree or shrub.  

(3) Permit any toxic chemical, gas, smoke, oil or other injurious substance to seep, drain or be 
emptied upon or about any tree or shrub or place cement or other solid substance around the 
base of the tree or shrub.  

(4) Remove any guard, stake or other device or material intended for the protection of a public tree 
or shrub or close or obstruct any open space about the base of a public tree or shrub designed 
to permit access of air, water and fertilizer.  

(5) Attach any sign, poster, notice or other object on any tree or fasten any guy wire, cable, rope, 
nails, screws or other device to any tree. However, the city may tie temporary no parking signs 
to trees when necessary in conjunction with street improvement work, tree maintenance work or 
parades.  

(6) Cause or encourage any fire or burning near or around any tree. 

(7) Except with a written permit from the city forester, place or maintain upon the ground any stone, 
brick, cement or other impervious substance in such manner as may obstruct the free access of 
air or water to the roots of any tree, shrub or plant in or upon any public way or public place.  

Comment [SR17]: The instructions for abating a 
public nuisance on private and public property is 
stated in section 6-4-4, and should match. 

Comment [DJK18]: (or infested).  Comments 
seem redundant.  
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(b) Excavations. All trees on any parkway or other publicly owned property near any excavation or 
construction of any building or structure or street work shall be sufficiently guarded and protected by 
those responsible for such work to prevent any injury to such trees. No person shall excavate any 
ditches, tunnels or trenches or install pavement closer than 1.5’ for every inch of trunk measured at 
DBH or 4.5’ above ground level within a radius of ten from any public tree. without a permit from the 
city forester.  

(c) Interference with forester. No person shall:  

(1) Interfere with or prevent any acts of the city forester or his/her agents while he/she is engaged 
in the performance of duties imposed by this section.  

(2) Refuse to permit the city forester or his/her representative to enter upon his/her premises at 
reasonable times to exercise the duties imposed by this article.  

(d) Refusal to abate nuisance. No person shall permit any public nuisance to remain on any premises 
owned or controlled by him/her when ordered by the city forester to abate such nuisance.  

(Code 1999, § 6-4-11) 

Sec. 34-118. - Appeal from determinations or orders.  

Any person who receives a determination or order under this article from the city forester and who 
objects to all or any part thereof shall have the right to appeal such determination or order, subject to 
article XI of chapter 2, to the common council within seven days of receipt of the order. The common 
council shall hear such appeal within 30 days of receipt of written notice of the appeal. After such hearing, 
the common council may reverse, affirm or modify the order or determination appealed from, and the 
grounds for its decision shall be stated in writing. The common council shall, by letter, notify the party 
appealing the order or determination of its decision within ten days after the hearing has been concluded. 
The council shall file its written decision with the clerk-treasurer.  

(Code 1999, § 6-4-12) 

Comment [DJK19]: I suggest using a formula of 
no closer than 1.5’ for every inch of trunk measured 
at DBH or 4 ½’ above ground level. 
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To: Mayor and City Council 

From: Amy Lynch, Human Resource Specialist 

Date: November 16, 2016 

Re: Request to fill vacancy within the DPW - Streets/Transportion/Water/Sewer division 

 

Due to an upcoming retirement within the DPW - Streets/Transporation/Water/Sewer division on 

December 2, 2016, the Street Commissioner is seeking authorization to fill any resulting 

vacancy regardless of the department/division impacted by the retirement. 

2.9
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To: Mayor and City Council 

From: Amy Lynch, Human Resource Specialist 

Date: November 16, 2016 

Re: Approve the updated #1 Grader Operator Job Description 

 

A vacancy for the #1 Grader Operator position within our DPW - 

Transportation/Street/Water/Sewer division will become available with the upcoming retirement 

of a current employee.  The Street Commissioner and the Human Resources Specialist have 

created a new job description for the position.   Attached are the old job description and newly 

created job description. 

2.10
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POSITION DESCRIPTION 

 

Position Title: #1 Grader Operator FLSA Status: Hourly/Not Exempt 

Department: Public Works Position Status: Regular Full Time 

Date: 12/14/2016  

  

GENERAL PURPOSE 

The #1 Grader Operator operates all graders, oversees all plow routes, completes all computer work associated with 

the position, and assists other grader operators in the safe practice and operation of City equipment.  The employee 

will perform a variety of skilled maintenance work and operate a variety of equipment in the construction, operation, 

repair, maintenance, and replacement of streets, sewer, and storm drainage facilities and systems.   

 

SUPERVISION RECEIVED 

This employee works under the direct supervision of the Street Commissioner and/or their designated 

representatives. 

 

SUPERVISION EXERCISED 

The employee will oversee all plow routes and confirm that all grader operators are performing snow removal 

effectively and efficiently.  The employee will assist other grader operators in the safe practice and operation of City 

equipment.  The employee will supervise crews at job sites if assigned to do so in the absence of the Street 

Commissioner. The employee will be required to oversee the work of part-time employees as well as seasonal 

employees as directed.  Within one (1) year of full time service, must be capable of handling standby weekend and 

week night on call work.   

 

ESSENTIAL DUTIES AND RESPONSIBILITIES  

General Expectations 

 Maintain prompt, predictable, and regular physical attendance 

 Maintain the ability to lawfully operate designated motor vehicles and equipment at all times that duties are 

performed 

 Maintain the ability to travel throughout and enter all different properties in the jurisdiction 

 Provide truthful, accurate written and verbal communications 

 Respond to complaints; communicate resolution process to immediate supervisor and refer matters 

requiring administrative attention to Department Head or designated representative 

 Abide and assist in the implementation of safety rules and procedures 

 Maintain relevant certifications 

 Accepts and performs weekend and week night standby duty as scheduled 

 

General Grader Operation/Responsibilities 

 Show continuous growth and progress in the knowledge of graders, their use, maintenance, and the 

workings of each machine 

 Assists in training of general laborers to increase their skills in maintenance, construction, and repairs of 

the street, sanitary sewer, storm drainage facilities and the safe and proper operation of all equipment 

 Operate all graders and perform all service checks on them 

 Ensure proper maintenance by cleaning and checking equipment and tools after use 

 Performs routine inspections and preventative maintenance on assigned equipment and refers defects or 

needed repairs to the Mechanic Shop – Lead Worker 

 Oversee all maintenance and operation of graders by general laborers to ensure compliance with City 

policies and procedures 

2.10.a
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 Determine the location of utilities from the appropriate sources prior to excavation 

 Grade all gravel streets and alleys on a regular basis to ensure smooth passage and drainage 

 Ensure that the street is at the proper gravel grade for blacktopping when working on new street 

construction 

 Enforce City ordinances when violations are observed and refer matters to supervisor when required 

 Maintain all data entry required with the position including, but not limited to, data collection for work 

orders and the creation of work orders utilizing computer software 

 Perform grader operation work throughout the City as assigned 

 

Required Labor 

 Construction and maintenance projects: participate as part of a crew or individually, including but not 

limited to:  pavement cutting, patching, crack-filling, working with hot tar applicators, ditch digging, 

manhole and sewer line cleaning, main and lead repairs, construction, and back-filling 

 Asset Management (or other current software): performing computer data entry, and ensuring relevant 

software, programs and hardware are updated and functioning. 

 Water Division: participate as part of a crew or individually, including but not limited to: valve training, 

hydrant maintenance, main repairs, service repairs, meter maintenance, and DNR compliance reports 

 Forestry: participate as part of a crew or individually, including but not limited to: tree trimming, removal, 

planting, and care 

 Banners, signs and decorations: putting up and taking down of banners, decorations, signs, and flags 

performed with use of aerial truck 

 Inspection and/or repairs: examine streets, boulevards, trees, drainage systems, and sanitary sewer 

system to insure that all aspects are functioning 

 Snow removal: clear streets, alleys, boulevards, parking lots, sidewalks, parks, etc. as assigned 

 

General Equipment Maintenance 

 Perform routine inspections, cleaning, and  preventive maintenance on all equipment and tools prior to and 

upon completion of use; refers defects or needed repairs to Mechanic Shop – Lead Worker, immediate 

supervisor or Department Head, or designated representative 

 

General Facility Maintenance 

 Perform maintenance and construction on streets, sidewalks, parks, ball diamonds, trees, trails, and 

boulevards; along with general facility maintenance including fencing repairs and painting; as well as 

utility maintenance for water, storm water and sanitary sewer structures. 

 

Equipment Operation 

 Operate the following equipment, including but not limited to: construction, snow removal and other power 

equipment such as graders, tandem truck, single axle trucks, backhoe, sand and salt spreader trucks, sewer 

jet, sweeper, aerial truck, roller, dozer, loader, pneumatic tools, brush chipper, mowers, groomers, utility 

vehicles, and trimmers 

 

PERIPHERAL DUTIES 

 Serve on various employee committees 

 Performs other duties as assigned 

 Attend various City committee meetings when requested by Department Head or designated representative 
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DESIRED MINIMUM QUALIFICATIONS 

Education and Experience: 

(A) Graduation from high school or GED equivalent; and 

(B) Two (2) years of experience using graders relating to construction, municipal maintenance, and 

equipment operation as it relates to the roadway profession; and 

(C) Experience in preventative maintenance and operation of all equipment would be preferred; or  

(D) Any equivalent combination of education and experience 

 

Necessary Knowledge, Skills and Abilities: 

(A) Proficient in the operation of graders 

(B) Considerable knowledge of equipment, facilities, materials, methods, and procedures used in municipal 

maintenance, operation, construction or repair activities 

(C) Skill in operation of the listed tools and equipment 

(D) Ability to perform heavy manual tasks for extended periods of time 

(E) Ability to work safely 

(F) Ability to communicate effectively verbally and in writing 

(G) Ability to work effectively with fellow employees, other departments and the public 

(H) Ability to understand and carry out written and oral instructions 

(I) Must have a working knowledge or ability and willingness to obtain a working knowledge of the 

following: 

a. Windows operating systems and programs with an emphasis on Microsoft office; and 

b. Ability to navigate web applications, and have an understanding of other emergent technologies 

and peripherals 

 

 

SPECIAL REQUIREMENTS – Must possess or have the ability to possess within the one (1) year 

introductory period: 

(A) Possess a valid Wisconsin state driver’s license, CDL – Class A, B, C with air brakes restriction and 

tanker (N) endorsement 

(B) Must reside within a fifteen (15) mile radius of the City limits 

(C) Must be able to complete general first aid and CPR training, and obtain CPR certification within six (6) 

months. 

 

TOOLS AND EQUIPMENT USED 

Motorized vehicles and construction equipment; common hand and power tools; telephone; mobile radio or portable 

radio; phone; personal computer including various software; and safety equipment including PPE and testing 

instruments 

 

PHYSICAL DEMANDS 

The physical demands described here are representative of those that must be met by an employee to successfully 

perform the essential functions of the job.  Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions. 

 

Hand-eye coordination is necessary to operate computers and various pieces of equipment.  While performing the 

duties of this job, the employee is frequently required to stand, walk, sit, climb, balance, stoop, kneel, crouch, talk, 

hear, and smell. The employee frequently uses hands to finger, handle, feel or operate objects, tools or controls; and 

reach with hands and arms.  The employee may frequently be required to walk over rough terrain. 
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The employee must frequently lift and/or move up to 60 pounds.  The employee will be required to slide, roll, push 

or pull on an occasional basis up to 140 pounds.  The work will also require sitting and operating a keyboard. 

Specific vision abilities required by this job include close vision, distant vision, color vision, peripheral vision and 

depth perception. 

 

WORK ENVIRONMENT 

The work environment characteristics described here are representative of those an employee encounters while 

performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee regularly works in outside weather conditions which may 

become extreme.  The employee frequently works near moving parts and is exposed to wet and/or humid conditions, 

and vibrations.  The employee occasionally works in high precarious places and is occasionally exposed to fumes or 

airborne particles, toxic or caustic chemicals and risk of electrical shock. 

 

The noise level in the work environment is loud. 

 

SELECTION GUIDELINES 

Formal application, rating of education and experience; oral interview and reference and background check; drug 

testing; job related tests may be required. 

 

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The 

omission of specific statements of duties does not exclude them from the position if the work is similar, related or 

logical assignment to the position. 

 

The job description does not constitute an employment agreement between the employer and employee and is 

subject to modification by the employer as the needs of the employer and requirements of the job change. 

 

Effective Date: __ / __ / _____ 
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POSITION DESCRIPTION 

 

Class Title: No.1 Grader Operator, Class 2   

Department: Public Works     

Division: Street Dept     

Union:  Local 1192 

Date:   June 25, 2008    

 

GENERAL PURPOSE 

 

Performs limited supervision as assigned by the Street Commissioner at the job site.  

Performs preventative maintenance on equipment assigned to.  Performs a variety of skilled 

maintenance work and operates a variety of equipment in the construction, operation, repair, 

maintenance and replacement of City street, sewer and storm drainage facilities and systems. 

 

SUPERVISION RECEIVED 

 

Works under the direct supervision and guidance of the Street Commissioner, and/or Public 

Works supervisors. 

 

SUPERVISION EXERCISED 

 

Supervise crews at job site if assigned to do so in the absence of the Street Commissioner.  

Confirms that all grader operators are performing snow removal effectively and efficiently. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

Oversees all maintenance and operation of graders by lower level employees to ensure 

compliance with City policies and procedures.  Operate all graders and perform all service 

checks on them. 

 

Grade all gravel streets on a regular basis to ensure smooth passage. 

 

Plow snow in the uptown area into a windrow for pick-up.  Plow snow on assigned snow 

route. 

 

New street construction, ensure street is at proper gravel grade for blacktopping. 

 

Inspects and/or repairs streets, drainage systems and sanitary sewer system as assigned to 

insure all aspects of the systems are functioning properly. 

 

Determines the location of utilities from the appropriate sources prior to excavation. 

 

Responds to complaint as assigned and explains findings to supervisor. 
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Insures the proper maintenance of equipment and tools by cleaning and checking equipment 

and tools after use. 

 

Performs routine inspections and preventative maintenance on assigned equipment and refers 

defects or needed repairs to shop mechanic/foreman. 

 

Performs all duties in conformance to appropriate safety and security standards.   

 

Performs required labor involved in construction and maintenance projects as part of a crew, 

including pavement cutting. 

 

Assists in training of lower level employees to increase their skills in the maintenance, 

construction and repairs of the street, sanitary sewer, storm drainage facilities and the safe 

and proper operation of the equipment. 

 

Operates a variety of power construction and maintenance equipment as listed in the 

contract, used in the sewer and street department. 

 

Responsible for data collection for work orders and creation of work orders utilizing computer 

software. 

 

Responsible for organization and performance of all grader work to efficiently finish the 

operations assigned. 

 

Responsible for ensuring that all grader operators are performing snow removal operations 

effectively and efficiently. 

 

PERIPHERAL DUTIES 

 

Capable of performing all functions associated with Street Maintenance, Snow and Ice 

Control, Street Sweeping and Dust Control, Storm Sewers, Street Shop, Celebrations and 

Entertainment, Street Construction/Reconstruction, Refuse and Garbage and Sewer 

Construction.  Serve on various employee or other committees as assigned.   

 

DESIRED MINIMUM QUALIFICATIONS 

 

Education and Experience 

 

 (A) Graduation from high school or GED equivalent. 

 (B) Five (5) years experience in preventative maintenance and    

  operation of all equipment. 

 (C) Any equivalent combination of education and experience. 

 (D) Previous experience in operating all graders. 

 

Necessary Knowledge, Skills and Abilities 
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 (A) Thorough knowledge of principles, practices, methods and    

  equipment applicable to modern street maintenance and     

  construction. 

 (B) Skill operating the listed tools and equipment. 

 (C)  Ability to communicate effectively orally with fellow employees,   

  Public Works supervisors, City officials and the general public. 

 (D)      Must possess basic computer skills & knowledge of Windows 

  operating system.  

 

 

SPECIAL REQUIREMENTS 

 

 (A) Must possess a valid state driver’s license, CDL with Air Brakes,   

  Tanker and Trailer endorsements or have the ability to obtain one   

  prior to expiration of the six (6) months probation. 

 (B) Must be able to complete general first aid and CPR training and    

 obtain CPR certification within six (6) months. 

 

 

TOOLS AND EQUIPMENT USED 

 

Small hand tools.  It would be beneficial to be capable of operating all of the City’s 

equipment. 

 

PHYSICAL DEMANDS 

 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this position.  Reasonable 

accommodations may be made to enable an individual with disabilities to perform the 

essential functions. 
 

Work place setting is in the field with limited shop time.  Hand-eye coordination is necessary 

to operate tools and equipment. 

 

While performing the duties of this job the employee is occasionally required to stand, walk, 

use hands to finger, handle, feel or operate objects, tools, controls or equipment and reach 

with hands and arms.  The employee is occasionally required to sit, climb or balance, stoop, 

kneel, crouch or crawl, talk or hear and smell.   

 

The employee must occasionally lift and/or move up to 60 pounds.   Specific vision 

capabilities required for this job include close vision, distance vision, color vision, peripheral 

vision and depth perception.   
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WORK ENVIRONMENT 

 

The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of the job.  Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job the employee basically works in outside weather 

conditions.  The employee will work near moving parts and in high precarious places and 

may be exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic 

chemicals, risk of electrical shock or vibration. 

 

The noise level in the work environment varies from moderate to loud. 

 

SELECTION GUIDELINES 

 

Formal application, qualification sheet, sign posting in accordance with posting guidelines of 

the contract.  Hiring from outside the work force will require formal application, oral 

interview and reference check and possibly background check. 

 

The duties listed above are intended only as illustration of the various types of work that 

may be performed.    The omission of specific statements of duties does not exclude them 

from the position if the work is similar, related, or a logical assignment to the position. 

 

The job description does not constitute an employment agreement between the employer and 

employee and is subject to change by the employer as the needs of the employer and 

requirements of the job change. 

 

 

Approval: _____________          _________              Approval: _      ____    

________________ 
                     Supervisor                                                       Employee 
 

 

Date:  _______________________   Date:  ______________________ 
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To: Mayor and City Council 

From: Mark Desotell, Director of Administrative Services 

Date: November 16, 2016 

Re: 2017 Exempt and Non-Represented Employee Wage Increase Recommendation 

 

The 2017 budget document presented to the Common Council on Wednesday, November 

2nd, 2016 included the projections resulting from a recommended salary increase of 1.5% for 

all exempt and non-represented employees. This recommendation is based not only upon 

our staff’s ability to deliver quality services to the Citizens of Antigo but is also based on a 

comparable total cost for negotiated  wage and WRS retirement premium increases for our 

Public Safety staff.   

 

Your concurrence in the recommended wage increase of 1.5% will help to recognize these 

efforts while solidifying staffs continued commitment towards being positive representatives 

of the City of Antigo. 
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To: Mayor and City Council 

From: Mark Desotell, Director of Administrative Services 

Date: November 16, 2016 

Re: 
Recommended January 1, 2017 thru December 31, 2019 Labor Agreement between 

the City of Antigo and the Firefighter's Union 

 

SUMMARY OF 2017 THRU 2019 CONTRACT NEGOTIATIONS w/ FIREFIGHTERS 

The following summarizes the impacts of collective bargaining with the Antigo Firefighter’s 

Union during the months of September/October of 2016:     

         

 Article 29 Duration of Proposed Agreement & Appendix A Wages 

o 3 year agreement with 1%, 2% and 1.5% effective January 1st of 2017, 2018 & 

2019 respectively 

Appendix A (Wages) were adjusted accordingly 

Raise effective on January 1, 2017 consists of 0.5% across the board 

raise + 0.5% for Critical Care Paramedic classifications only  

   

 Article 3(B) Trial Period in New Position  

o Added language such that the employee may not utilize the grievance procedure 

for a proposed rank reduction by the Fire Chief  

o Added language allowing for an extension of the promotional trial period for an 

additional six months by mutual agreement of the Chief and the union.    

    

 Article 6(C) Emergency Medical Service 

o Struck entire Section regarding Emergency Medical Service as it was no longer 

relevant 

o Replaced with a new Article 6(C) regarding Field Training Officer (FTO) 

assignments similar to that found in the Police Union Agreement providing for 

accrual of 1 hour of compensatory time for each 24 hour shift that a Firefighter is 

assigned to a probationary employee.    

 Article 7(A) Definition of a Grievance 

o Identified a grievance such that it shall not include any disciplinary matters 

involving suspension, reduction in rank (demotion), suspension and reduction in 

rank, or removal as such matters shall be processed in accordance with the 

applicable State Statutes and not under this grievance procedure.    
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 Article 8 Arbitration Procedure 

o Article 8(B) - Revised language such that the Wisconsin Employment Relations 

Commission is to provide a list of 5 potential arbitrators with alternating strikes by 

the employer and the bargaining unit until one name remains. By a flip of a coin 

during negotiations it was determined that the bargaining unit would be required 

to strike a name first on the initial arbitration case subsequent to ratification and 

alternating between the City and bargaining unit thereafter.  

o Article 8(E) - Struck entire Section as Section 5(D) already addresses this matter  

       

 Article 16(E) Sick Leave & Article 17(C) Vacation Severance 

o Clarifies that a full-time employee is to provide a 30-day calendar notice of 

retirement to receive accumulated benefit     

 Article 18 Retirement 

o Reduces the employer’s percentage of contribution from “up to 8%” to “up to 7%” 

under the Wisconsin Retirement Fund Plan  

 Article 19 Holidays 

o Changes the date for payment of the once per year for holidays from the payday 

nearest to December 1st to the payday immediately before Thanksgiving  

        

 Article 24 Dues Deduction  

o Created “housekeeping” language changes to mirror actual practice by the 

Human Resource Specialist and the bargaining unit  

 Article 28 Jury Duty 

o Identifies the requirement for employees to report for all scheduled hours outside 

of the actual jury duty hours worked 

 General Information 

o WRS employee portion of contributions continue to be paid by the employer for 

those hired prior to ACT 10 changes 

o Employees continue to contribute 10% annually towards their the healthcare 

premiums  

2.12

Packet Pg. 45



 

 

To: Mayor and City Council 

From: Mark Desotell, Director of Administrative Services 

Date: November 16, 2016 

Re: 
Recommended January 1, 2017 thru December 31, 2019 Labor Agreement between 

the City of Antigo and the Police Officer's Union 

 

The City’s negotiating team last met with the Antigo Professional Police Officer’s Association on 

Wednesday morning, November 9th and reached a Tentative Agreement (TA). Staff provided a 

copy of the proposed contract language changes to the Officer’s Association for final review and 

scheduling of a ratification vote. It is anticipated that the ratification vote results will be known 

prior to the FP&L meeting scheduled for Wednesday, November 16th
. 

 

A memo summarizing the key negotiating components is not included in your agenda packet but 

will be provided to you after confirmation of the ratification vote (if time permits) or on the night 

of the FP&L meeting. If you have any questions, please feel free to reach out to me accordingly. 

 

The Tentative Agreement is for a 3-year contract period.  
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To: Mayor and City Council 

From: Jon Petroskey, Fire Chief 

Date: November 16, 2016 

Re: Statewide Structural Collapse Contract 

 

I have attached a copy of the Statewide Structural Collapse contract for 2017 & 2018 which has 

been modified.  Many of the changes are language changes and other changes represent how the 

team currently operates.  I have included the “marked up” copy so you can see the proposed 

changes and I have also included the final version.       

 

Three members of the fire department have been part of the collapse rescue team since 2013 and 

they have brought back many of the skills they have learned.  The contract pays the city $45 per 

hour while the members are at training which more than covers any overtime that we might 

incur.   

 

Mike Winter has reviewed the contract with no problems. 
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