
 

 

CITY OF ANTIGO 

PARKS, CEMETERY AND RECREATION COMMISSION 

MEETING 

MULTI-PURPOSE ROOM 

CITY HALL, 700 EDISON STREET 

Monday, August 12, 2019 

5:30 PM 

Call to Order 

Discussion and Action May Occur on Any of the Following Agenda Items: 

1. Approval of the Minutes from the June 10, 2019 Meeting  

2. Request to Waive Shelter Rental Fee for Healthy Ways Fall Walk  

3. Request to Waive Shelter Rental Fees for Thrivent Cans Hunger Awards Event  

Any Other Matters Authorized by Law to be Considered 

Adjournment 

 
Upon reasonable notice, efforts will be made to accommodate disabled individuals through appropriate aids and 
services.  For additional information, contact Jaime Horswill, 700 Edison Street, Antigo, Wisconsin 54409.  (715) 623-
3633 extension 100. Members of and possibly a quorum of members of other governmental bodies may be in 
attendance to gather information. Any governmental body other than that specifically referred to above will take no 
action. 
 
DATE MAILED: August 08,2019  TIM KASSIS 

 



 

 

To: Mayor and City Council 

From: Julie Zack, Administration & Clerical Assistant 

Date: August 12, 2019 

Re: Request to Waive Shelter Rental Fee for Healthy Ways Fall Walk 

 

The Healthy Ways Coalition/Langlade County Health Department is once again planning a Fall 

Walk on the Springbrook Walkway.  They would like to serve refreshments and snacks to the 

walkers and wish to use the Peaceful Valley Warming House to do so.  In the past they have not 

used a shelter for this walk and are therefore not part of the annual waiver of fees for such. 

They are requesting the Commission waive the rental fee for the warming house on Thursday, 

September 26, 2019.   
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To: Mayor and City Council 

From: Julie Zack, Administration & Clerical Assistant 

Date: August 12, 2019 

Re: Request to Waive Shelter Rental Fees for Thrivent Cans Hunger Awards Event 

 

Antigo Community Food Pantry and Jean Greening of Thrivent Financial Services wish to hold 

the "Thrivent Cans Hunger" Awards Banquet on Wednesday, October 9, 2019 at the Heinzen 

Pavilion.  They are requesting the Commission to waive the rental fees for the shelter on that 

date as they are doing this to thank all the volunteers who helped to make the event a success. 

2.3

Packet Pg. 9



Waiver Request Application Form 
Event, Parade, Insurance, Shelter or Street Use 

J Recurring Annual Events 
! Any group holding a recurring annual event is required to have their waiver requests submitted 60 days in advance 

I
I of the event. 

Please Note: Submission requests not meeting the above requirement will not be considered for waiver of fees or 
insurance. 

New Events 
Any groups requesting waivers, for first time events should request waivers 2 months in advance of the requested 

I date to ensure review by the appropriate committees. 

2. The ~win aivers are being requested and s 

~Shelter I Concession Reservation Fee ($40.00 I $50.00 Resident or $60.00 I $75.00 Non­
Resident) -Please include completed Shelter Reservation Form with Waiver Application if you 
plan on reserving a City Shelter, Pavilion, or Park. 

D Special Event/Parade Fee ($25.00}- Please include completed permit with Waiver Application if 
you plan on hosting an event on City Property or you plan on inviting the public to your event. 

0 Street Use {$25.00) - Please include completed permit with Waiver Application if you plan on 
closing or restricting access to any streets. 

D Insurance -If you are not requesting an insurance waiver please include insurance with application 
o Insurance documentation must be on file with the City of Antigo prior to the event date 
o The City of Antigo must be listed as additional insured 
o $1,000,000 general liability coverage is required 
o The above insurance information may be found within Article XI. Special Event/Parade Ordinance Sec. 18-

433. Insurance Required. 
*Please note an approved waiver for insurance by the City of Antigo does not cover your event/group/organization 
or individuals under the City of Antigo' · surcmce policy. cl 

3. NameofEvent: _r~~~~~LJ_:~~4c~~~~· __ -__ _L~_L~~~~~~~~~~~ 
4. 

5. 

6. City of Antigo services requested to assist with the event or preparation for the event (additional trash 
receptacle barricades, picnic t bles. e c; please note these services cannot be guaranteed) : 

For Office Use Only: 
FPL: Submitted _____ __ PCR Submitted: ______ Council Submitted: _______ _ 

FPL: Approved~~~~- PCR Approved: Council Approved: ______ _ 
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RESERVED 
Park Shelter; 0 Hudson Street D Lake Park Shclt~r 0Lukc Park Con~cssion 0 Saratoga 0 City Park West 0 City Park Eust 

0 Peaceful Valley Warming Rouse 0Peaceful Valley Festival Urounds ~HeillZcn Peaceful Valley Pavilion 0 Litde League Concession 

Day and Date of Rental (Day, 00/00/0000): 

PLEASE NOTE: There will be a minimum fee of $100.00 for non-emergency calls to dispatch. 
Please be sure you have reviewed our park shelter information before your reservation date, and 
contact the caretaker at the number listed below for any issues that are non-emergency. 

If any of the following apJJly you 1u·e responsible fortakingthe appropriute action. 

Selling or Scrvin2: Beer: & No 
Obtain a SJYecwl temporm:v Class B license, at the Cit;V Clerk's Office, ifvou would like to sell or servefimnented 
malt beverages at a public event. 

Tent with Stakes: Yes l~:J 
Ensure Diggers Hotline has~ contacted prior to slaking. Private lines ·within the park will have lobe located by 
an electrician. You are responsible for any damage to underground utilities. 

Amplification: Yes iN~\ 
Excessive volume may be di.~ve 10 nearby neighbors: please limit volume to a reasonable level. Amplification 
ami'or speaker .\ystem equipment is not provided by the Pm·k, Recreation and Cemete1y Department. 

Outside Vendors (i.e. Bouncy Houses, Food ... etc): Yes @ 
Please consult city stajjfor guidelines ifJ'OU are hiring out.<;ide vendors. 

Irn·iting the Public: Yes 
You are required to complete and rrn event permit .• ·1 cert(ficate of insurance must be onjile prior to your event, 
with the Ci[v ofAntigo listed as an additional insured, and $1,000,000.00 genera/liability. lfyou wish to have /he 
City ofAntigo waive the insurance requirement you must complete a waiver request jorm. meet all necessary 
requirements, and submit the request to Antigo Common Council. 
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City: 

,..Hoi'\'le 

E-mail Address: 

Sheller Reniltl Fcc: 
Warming House/Lake Park Concession Rent.::tl Fet.>: 

B<tll Field Rent;ll Fee; 
Lake Pud\. U.aJI Field Reutat F~~! 

P<>aee-tUI VuUcy fi'estiv.al Grounds : 
Hein7.en Peaceful Valley Pavilion: 

$40.00 Resident i "t-;60.00 Non-Rcsich:nt 
)50.00 Resident i $75.00 Non-Res;dent 

S6.00 R~sidcnt I 1\"on-R.c:s.idcm 
S7.00 Rcsidcm/ Non-R~sictem 

S75.00 llesidelll i $lllD.OO Non-Resident 
S75.CO Rcsidcm! $100.00 Non-Resident 

ONTACT INFORM A TJON 

rur 

You may cancel your reserv~tion 2 weeks prior to the rcscrv~tion date_ There will be u 25% administrative processing fee applied to qualifying reservations. 
You may move your reservation date to a diiTerellt day within tl1e same calendar year witl1 no penalty. 

Whereas. the City of Antigo desires to b~ ubsolved from all responsibility for tmd all ri~k of dum age or injury that may be sustained by unyone using ~11iu facilities: 
/1/ow, :Jherefore, in considc.ralion of the use of said facilities, the undersigned hereby releases the Cicy of Antigo. its agents and cmploy~es, provide defense in an event of a 

clnim and agrees to hold them harmless from any and all daims, demands, causes of action. present m future, whether known, anticipated or unanticipated. and resulting 
from und arising out of or incidental to !he use of said facilities by the tmdersigned or its invitees in connection with its utilization of said facilities in any manner 

whatsoever. 

We have read and understand the foregoing Release and Hold Harmless Agreement. We have read and understand the park policies and regulations. We accept the 
responsibility to m<~intain !he facility in its proper condition and are responsible to reimburse the City of Antigo for damages done to the facility. 

There will be 

Signature: 

City of Antigo Concession Stand Agreement 

Stipulations ami agreements of" this contrad arc liS follows. 
Please initial in each blanlc and comply with the following when utilizing our concession stands: 

Concession building. score booth and immediate surrounding area is clean and free of waste. garbage, debris_ hnx~s, ~tc. at all 
times. 

=-++--+-I¥.J!!b. If repairs are required you will be responsible for the total cost ofrcpuirs 
c. The ooncession stund huilding will be emptied of merchandise imme\liatel)' following the scheduled event 

--~'&;J"-¥d. The City llf Antigo is not responsible for the loss or dcstmction of personal items in the concc~sion building. 
c. Tile building will be available to !he requesting organization the day of the event. 

Key or Lock Code Dishillution Polki"" for Short Tt·nll Sign-Out (pleas .. initial next to each blank): 
' 

All keys must be checked-out at the Park. Cemetery and l{ecreation ofiicc Quallf)ring lock codes or keys_ for use of a facility, will be available the 
Juring normal business hours. 

No key or Jock code will be issued lo anyone under tb.c age of lK 

!fa key is lost or stolen or a lock code compromised, the responsible 
individual must notify the Park, Recreation :1nd Cemetery office a~ 'oon as 
possible and no later than 3 business days. 

If the lock needs to be rckcycd. the re~1Jon:;ible individtml is assesoed the 
costs of rekeying the lock and all associated costs. 

day prior to an event Monday through Saturday. Ifthcrc is a Sunday 
event the key or lock cod~ will be available Friday. However, you may 
not access the facility until the day of your reservation. 

All keys must be returned the day after the event, or the Monday 
following a weekend event. Other return requests will be at the 
discretion of the Park. Cl'metery and Recreation Supervi~or and/or 
designee. 

Only the City of Antigo is <tuthorized to duplicate keys. 

Please sign a~nd return completed form with payment to: 
City Hall • Park and Recreation Department 

700 Edison Street· Antigo. \VJ 54409 • 715.623.3633 extension-154!131 

www.antigo-city.org • Fax: 715.627.7099 

Administrative Use On/J.' 

Facility Name:------------··---- Key# __ _ Date Key Checked-Out: 

Facility Name:---------------- Key# __ _ Date Key Checked-Out: 

I I ------

I I 
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